


IMpunoskenue Nel
K nipukaszy Caml YIIC
o1 «31» oxTbps 2013 1. Ne EOF

NNOJOKEHHUE
00 yueOsoi yacTu PpMuANaioB cpeaHero mpogpeccuoHabLHOro

oopazopanus CamI'VIIC, cTpyKTYpPHBIX NIOApPA3AEIEHTI CPeaHEro
npogeccuoHannLuoro oopasopanus pununanor CamI'VIIC, cTpyKkTYpHOTO
noApasaesieHust cpeaHero npodeccuoHaNLHOre o6pa3oBanus
(deaepanbHOro rocy1apcTBEHHOro 0X0KeTHOro 06pa3oBaTENLHOIO
ydpeskaeHus Bbiciiero npodeccuonansuoro oopazopanns «Camapckuil
rocyAapCTBEeHHbIN YHUBEPCUTET AyTeil Coo0ImeHus»

1.061mune monoxenus

1.1. YuyeGuas 9acTh SABIAETCS CAMOCTONTENIHHEIM CIPYKTYPHBIM HOIpa3eieHHeM
Kaxzoro ¢unmana cpepHero  npodeccuoHanbHoro  obpasosamus  Caml VIIC,
CTPYKTYPHOTO HOHpa3AeNeHus CpefHero NnpodeccHOHaIbHOTO 00pa30BaHHg (QHIHANA
CamI'VIIC, ctpyxTypHOrO HOApa3sAeIeHUs CpeaHero NpohecCHOHaIBHOro obpa3oBaHus
denepanbHOro FOCY JapCTBEHHOTO OIOIKETHOTO 00pa3oBaTeIbHOTO YUPEKAEHUS BLICIIETO
npodeccuoHanbBore obpasosanus «Camapckuilt rocyJapCTBeHHBI YHHBEPCUTET MyTeH
coobmenun» (Oanee no mexcmy — Texuuxym).

OcHOBHBIMY 3a/1avuaMu y4eOHO! YacTh ABNSIOTCH:

- OcylIeCTBIIEHHE QYHKUMH paloThl IO OpraHu3aliH 00pa30BaTeNBHOro Ipoilecca;

- ofecrieuenye BHINOMHEHUS YIeOHBIX IIAHOB U TIPOrpaMM.

1.2. Yaebnas yactek noqyuHAeTCA qUpeKTopy TexHukyma.

1.3. HenocpeACTBEHHOE  pPYKOBOACTBO  (YHKUMOHHpOBaHHeM  yueOHOH  YacTu
BO3AraeTCs HA 3aMeCTUTENS AUpeKTopa o yuebHo# pabore.

1.4. PykoBoncTBO y4eb6HOH HacTBIO OCYILIECTBISACT 3aMECTHTENh AUPEKTOpa
Texnukyma no yueGHoil pabote.

1.5. CocraB yueOHoO¥ yacTu:

- 3aBeAyIoLUi y4eOHOH YyacTy;

- aucrieTyep y4eOHOoM yacTH;

- ceKkpeTapb yueOHOM JacTH.

1.6. JleaTeneHOCTs pabOTHHKOB Y4eOHOH 9acTH PerjlaMeHTHPYETCH MOMKHOCTHBIMH
MHCTPYKUMSAMY,  KOTOphIe  3aKpelifioT  palMOHAIBHOS  pasfiefieHue  Tpyna,
IIpeycCMaTpUBAlOT DPABHOMEPHYIO 3arpy3ky pabOTHHKOB, pachpefeienne paboT o
CIOXHOCTH BBIIIOJIHEHMS U KBaTU(HUKAIHUY UCTIOTHATENCH.

1.7. YuyebHast wacTp B CBO€H JIESTENBHOCTH PYKOBOACTBYETCS  HOPMAaMH
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HeHCTBYIOLIEro 3akoHoAaTenbeTBa Poccuiickoit Menepanuy B 001acTH 06pa3oBasus.

1.8. VueOHas wacTe opraspusyeT cBol paboTy IyTeM MpHBICUYEHHEM JAPYTHX
CTPYKTYPHBIX IOApa3fejeHHl, 3aBeAYIOIUX OTHCNeHHAMH M NeJarorHuecKHx
paboTaukoB TexHUKyMa.

2. Heau v 3apa4uu y4e0HO# YacTH

2.1.0cHoBHO} uenpl0 y4eOHON 4YacTH ABNSETCS OPraHM3alvs, pPYKOBOACTBO,

KOODAHMHALINA, KOHTPONb U peann3auMs paboT IO OCYHIECTBICHHIO 00pa30BaTeNLHOrO
npolLecca U 00eCcHeYeH IO BRIIOTHEHUS YUeOHBIX TUIaHOB U nporpaMm. Mcxons us neneit,
yaebHas 4acTh pelliaeT CleNyroIIue 3a1a4H:

- COBEpHICHCTBOBAHNE OPraHU3alHH 00Pa30BaTeALHOIO TIPOIIECCa;

- obecrieueHye BBITIOTHEHMA YIeOHbIX [11aHOB U IIPOTpaMM;

- COCTaBJIEHME CBONHOTO pacnucanusi yd4eOHbIX M (aKy/bTaTHUBHBIX 3aHATHI TPyl
ouHoi1 $hopMbl 00YUEHNIS;

- QHAJIN3 BBINIOTTHEHNUS y4eOHOIo pacucaHus;

- QHAJTIM3 BRINIOTHEHMS MTeJarOTMYECKON Harpy3ku HeAarorndeckuMu paboTHuKamu;,

- KOHTpPOIIb periaMesTa yueOHbIX 3aHITHI.

3. OyarunNn y4eOHod 4acTH

3.1.B COOTBETCTBUM € BO3NOKEHHLIMH 3ajaqyaMy yueOHas 4acTh OCYUISCTBISAET
cnenyoume QyHKITUN:

- COCTaBJICHUE CBOAHOTO paclucaHusi yueOHBIX ¥ (GaKyJIbTATHBHBIX 3aHATHH FPYIII
ouHOH hopMbl 00ydeHuHs;

- 00padoTka nHGPOPMALHM 1O BBIIONHEHUIO CYMMapHOH MMeJarorHyeckoil HarpyskH,
BKJIFOYas JJAHHBIC 3209YHOTO OTACJICHHS,

- peperune GopmMpl Ne 3 «OtyeT 0 BRINOIHESHUH NeJarOTHYeCKOH Harpy3Kkm»;

- Benenne (opmel Ne2 «Bemomocts ydera yacoB yueOHOM palOTH! IeAaroruyecKHux
pabOTHUKOBY;

- pacupeieneHe U KOHTPOIb IO UCIIONB30BAHUIO ayAUTOpHOTO GoHAA I yUeOHBIX
3aHSATHH;

- OCYLIEeCTBICHHE KOHTPOJIA T10 BBIMOIHEHUIO Y4eOHOrO paciyucanys;

- OpraHu3alug 3aMeHbl YU9eOHbIX 3aHATHH;

- OCYIHECTRIIEHHE KOHTPOJIA 110 COONIIOASHHIO perflaMeHTa YueOHbIX 3aHATHI;

- cOcTapjieHne BenomocTedt yuera paboOTBI NEAAroruvyeckuX padoOTHHKOB -
COBMeCTUTENIEHl TPYII O9HOHN QPOpMBI 00yUEHNS;

- BefleHHe Tabens BRIXO[a Ha paboTy nejarornyeckux pabOTHHKOB M pabOTHUKOB,
YHACTBYIOIMX B 00pa30BaTEIBHOM IPOLECCE;

- HOATOTOBKA OTYETHOH HH(pOpManuy no pabore yyeOHON 4acTu;

- MOATOTOBKAa M BbiJada CIpaBOK O TMONYYeHHH o0pa3zoBaHMsA WIH O MEPHOIAS
nofryyeHus o0pa3zoBaHus, CIPaBoK 00 yCIIeBaeMOCTH;

- COCTaBIeHHE BBIIMCOK M3 CEMECTPOBBIX H OK3aMEHalUMOHHBIX BeIOMOCTEH K
JTATIIOMAaM BEITYCKHHKOB;

- BelcHU€ JOKYMEHTAlNU 110 yuebHo# pabore;
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- XpadeHue, o0OpaboTka ®W cZaya B apXUB JOKYMEHTOB IOCTOSHHOIO M
NOATOBPEMEHHOIO, CBEILIE 5 JIET, CPOKOB XPAHEHHA M BHIACNCHHE K YHUUTOKEHUIO
NOKYMEHTOB BPEMCHHOTO, 110 5 JIeT, CpoKa XpaHeHHUs;

- IOAroTOBKa K Hawamy y4eOHOIo ceMecTpa OKypHaANOB Y4eOHBIX rpynm,
(haKyNnLTaTUBHEIX 3aHITHH;

-~ CBOCBPEMEHHOE BHECEHHE H3MEHEHMH O KOHTHHIEHTE CTYACHTOB B JKYPHAJbI
y4eOHBIX TPy,

- ONIOBCILieHHE ApelncenaTenedl NpeaAMeTHBIX (IIMKIOBLIX) KOMMCCH, 3aBefyIONMX
KabuHeTaMH ¥ 1abopaTopusMu, Nearorudeckux pabdOTHHKOB ©  COBELIAHHAX,
3acelaHuIX, CEMUHapax;

- npoeccHOHANBHOE  OOydYeHME HIH  JONOTHHUTENBHOS  [PoeCCHOHANBHOS
obpa3zoBaHue pabOTHHKOB y4eOHOH 4acTH, NPOBEACHHUE COBEIIAHUH U KOHCYNIbTAHMHM 11O
BONIPOCAM, OTHOCAIHMMCS K KOMIETEHIIMH y4eOHOH JacTh.

4. TIpaBa # OTBETCTBEHHOCTD

4.1.YgeOHas 9acTh UMeeT Mpago:

- NPUHUMATE MEPEl U OCYHIECTBIATL KOHTPONE 10 pPeann3alii 00pazoBaTeibHOTO
rporecca;

- IPUHHAMATE MEepPH! IO BBHITOJIHEHHIO YIeOHBIX ITAHOB M NpoTpamM;

- [IPUHHUMATH MEpPhl IO BBIIOJHCHUIO NEAArOrHYECKOH Harpy3KM NeOarorHyecKHx
PabOTHHKOR;

- KOHTPOMHPOBATH BHIONHEHUE Y4eOHOTO paciCaHus;

~ KOHTPOJKPOBATH BBINONHCHUE PerNlaMeHTa y9eOHbIX 3aHATHl;

~ KOHTPOIUPOBATH IPaBAILHOCTE 71 CBOEBPEMEHHOCTD 3aMOTHEHUS
NeAArOTHYECKUMH PabOTHIKAaMY XXYPHANOB yueOHBIX 3aHATUH;

- IPEACTABIATE PYKOBOACTBO TeXHHKYMa B PYTUX OpraHH3alUsaK B Npenenax cBoeH
KOMITETCHIINY;

- MOATIMCBIBATh YU BU3UPOBATE JOKYMEHTH] B Ipeieiax CBOeH KOMIETeHIHHY;

- pa3pabaTeiBaTh NONOXKEHHe 00 yueOHOH YacTHM M HOMKHOCTHBIE HHCTPYKLHH
paGoTHUKOB;

~ BHOCHTB IPEANOKEHUS  PYKOBOJCTBY Texauxyma o NPUMEHEHNN
aIMAHUCTPATHBHBIX MEp BO BCEX CIy4asX HapyLICHWs NeJaroruyeckuMe paGoTHHKAMHU
0o0pazoBaTebHOrQ Mpoliecca, BEITONHEHUS YUEORBIX INaHOB U Iporpamm;

- YYaCTBOBAaTh B OOCYXXK/JICHHHM PYKOBOJACTBOM TeXHHKYMa BOIPOCOB, KacCAOLUXCS
paboTel yueOHOM YaCTH, a Takke COBEPIICHCTBOBAHUSA (POpM U MeToHOB paboThl yuebHoi
YaCTH;

- BHOCHTH HAa pacCMOTIpeHUE pYKOBOACTBA TIPEACTAaBIEHHA O Ha3HAYEHUH,
HePEeMCIICHIH ¥ YBOJBHEHHM pal0OTHUKOB y4eOHOH 4YacTH M HAJOXKEHHWH Ha HUX
JACIHTIIHAPHBIX B3BICKaHUI.

4.2. YuyeOHasi 4acTh HeCeT OTBETCTBEHHOCTS 3a:

- o0ecrieueHHe OPraHU3alKu 00pa3oBaTENFHOrO MPOLECea;

- obecrieyeHUE BBIMOTHEHUS YIeOHbBIX IUIAHOB U MPOTPaMM;

- ofiecrieycHUEe  BBIOJNIHEHHUS  MEAATOTHYECKOH  Harpy3kH  MeJaroruuyecKuMu
paboTHHKAaMHU;
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- oecrieueHre cOOMOICHUS pernaMenTa yueOHbIX 3aHsATHH,

- COOTBETCTBHE OQOPMIICHHA CHPaBOK O HONYYEeHUH OOPA30BaHMS HJIM O NEPHOIE
noiydeHus o0pa3oBaHHusi, CIPaBOK 00 yCIEBaeMOCTH, BBIIMCOK W3 CEMECTPOBHIX H
9K3aMEHAITMOHHBIX BEIOMOCTEH K AUTUIOMAM BBUTYCKHUKOB;

- BBIIOJIHEHUE YKa3aHUA U TOpY4YeHUH DPYKOBOACTBA TE€XHHKYMa M COONIOHCHUE
HeoOXOIUMBIX YCIIOBUH TpyJa paboTHHKOB yueOHOM yacTy;

- paclpefielieHUe ayJ{UuTOPHOTO (POHAA IS IIAHOBBIX YYeOHBIX M BOCTIUTATENIBHBIX
MEpOIpUTIH, BHEKIACCHOI paboThI.

5. B3aHMOOTHOINCHHA YUeOHOIH 9ACTH ¢ APYTHMH CTPYKTYPHBIMH
noapasaeJieHUAMHA

YyebHas 9acTh B3auMOJIeICTBYeT:

- C 3aMecTUTeNleM AHUPeKTopa mo yueOHoit pabore ¥ OTIENOM KajpoB O BOMPOCAM
nobopa U paccTaHOBKH KaJpoB y4eOHOH 4YacTH H NpOodecCHOHANBHOTO O0VUEHMS HWIIH
JIOTIONHUTENBHOIO  NpodecCHOHANBHOTO 00pa3oBaHnsA, pazpaboTKi H  TNPOBEAEHHS
MEPOTIPUATHH, CBA3aHHBIX ¢ HAyUHOM opraHH3aLHel Tpy[a, COBEPNIEHCTBOBaHUEM (HopM
1 METOAOB paboTsy;

- ¢ Oyxrantepueit — 1o BonpocaM BefeHus TalGens BRIXOZA Ha pabory
HearOrMYecKkux paboTHHKOB H  pabOTHHKOB, YYacTBYIOLIX B o0pa3oBaTeNbHOM
polecce, COCTaBACHHS BeloMocTel ydera paboThl mefaroru4eckux paboTHUKOB -
coBMecTHTENeH 110 ouHOM ¢opme oOydeHHs, TO NPeICTABICHHIO pPE3YIBTATOB
BEHIITOJIHECHUS TeJaroru4ecKMMy paOOTHMKAMU F'OIOBOH HEeJarornIecKoi HarpysKu;

- ¢ OTHENIOM KaJIpoB — IO BOIIpOocaM pa3paboTKy ONaHKOB JOKYMEHTOB;

- ¢ aJIMHUHHCTPATHBHO-XO3MHCTBEHHOH 4YacTRI0 — II0 BolpocaM obecredeHns
GnaHKaMH AOKYMEHTOB, KaHIEIPCKUMH NPUHAAICKHOCTIMU,

- ¢ OubnmoTekoil — Mo BompocaMm ofecrnedeHHs HOBBIMH ITOCTYIUICHHSAMH HAYUHO-
TEXHUUEeCKOH JOKYMEHTAUH, OTHOCAIHAMHECA K paboTe yueOHOH qacTH;

-C METOJMYECKHM KabHHeTOM — IO BONpPOCaM METOIHUYECKOr0 0DecredYeHus
00pa3oBaTelibHOTO MPOLECcca Ha OCHOBE ACHCTBYIOIAX [INaHOB U IPOTPAMM;

- ¢ 3aBeAYOLUMU OTACNCHUAMK — IO BOIpocaM BepeHvisi 1 odopmiierins yueGHOM
DOKYMEHTAUMH, yIeOHOH TUCHUILTHHEI CTY/ICHTOB,;

- ¢ mOpecelaTeNAMH NIPEAMETHBIX (UHKIOBBIX) KOMHCCHH — TI0 BOIPOCaM
pacrpeieJieHUs earOru4eckoil Harpy3KH;

- ¢ 330YHBIM OTJENeHHEM — IO BONPOCAM AHAIM3A BBEHIONHEHMS TIE€ZAroTHYeCKUMH
pabotHuKamMyl yueOHOH Harpy3Ku.



